Basic Process: Waking Scguatunes

Go to Mail/Preferences/Signatures, then -
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Adding a Photo:

You need to have a photo that is suitably cropped, small, and in .jpg format. There are many ways
to do this, but using iPhoto is one of the most straightforward.

Choose the photo and import it to iPhoto if necessary. In iPhoto select it and create a duplicate
(Photos/Duplicate) to work with. Select the duplicate and click Edit at the bottom of the window -
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To save the photo as .jpg in a suitable size for a signature -
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To add your photo to a signature- 1. Go through steps 1-4 as shown under Basic

- Process at the beginning of this handout.
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More Advanced Signatures:

If you want to create a more complex signature which combines images, graphic objects and text

positioned anywhere (or even wrapped around images), you will need an application capable of

putting all these items together. Appleworks, Pages, Word and others can do this. In the end, you
are also going to have to save the whole creation as a single .jpg image.

| like to use AppleWorks Drawing because it can save what you create directly to a .jpg image.
However, AppleWorks has been discontinued by Apple, and not everyone still has it. So I'm going to
use Pages, which can’t save to a .jpg image, but there is an easy way around this problem.
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10. Repeat steps 6 - 9 to create
and position additional text
and/or graphic objects. The
orange box was made by a
selecting a Shape from the
Object menu in step 6. Then a
new Text Box was created and
superimposed on it.

And finally, to save the finished product as a single .jpg image:
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11. Press Command-Shift-4
together. The cursor will
change to a +. Position it at
one corner of the image on
the Pages page and drag to
' | select the whole image.
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area will be saved to your
desktop as Picture 1.

12. Picture 1 will probably be in .png format (the Mac default), not in .jpg. You can check with Get Info, Command-
I. If it is not in .jpg format, double click to open it in Preview. In Preview, go to File/Save As and select the jpeg
format. Save it. You now have a .jpg image that you can drag into a new signature as per steps 2 and 3 under
Adding your photo to a signature.




